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• When in your myUTTyler Student Center, scroll down 
to Personal Information and select Personal 
Identification Number from the drop down menu and 
click the go arrow 

 

 

• The page it takes you to should look like this, you can 
enter your Personal Identification Number (PIN) in the 
box that says PIN 

 

 

• After entering in your PIN you can enter in the first 
name, last name, relationship, and email address of the 
third party that you would like to authorize disclosure 
of information to. 
 
 
 
 

• Click on Edit/View Release Info  to view and manage 
the information you would like to release and the 
purpose of release. When you are finished click OK. 
 
 
 
 

• If you would like to add or remove a person from the 
authorized disclosure list you can click on the plus or 
minus button 
 
 

• Remember to change your PIN every time you revoke 
access from a trusted third party! 
 
 
 

• When you are finished click save. 
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